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CRC Churches International

Victorian State Council

Church Governance Annual Check List

Annual Tasks (please tick):
1.  FORMCHECKBOX 
 Annual General Meeting Held, or months overdue
     
2.  FORMCHECKBOX 
 Annual Return Lodged, or months overdue 

      
3.  FORMCHECKBOX 
 Finances Independently Audited


4. Adequate (up-to-date) insurance in place including (please tick):

a)  FORMCHECKBOX 
 Directors and Officers


b)  FORMCHECKBOX 
 Public Liability


c)  FORMCHECKBOX 
 Professional Indemnity


d)  FORMCHECKBOX 
 Volunteer Workers


e)  FORMCHECKBOX 
 Contents


f)  FORMCHECKBOX 
 Buildings (where applicable) 

5.  FORMCHECKBOX 
 Members Register Updated
6.  FORMCHECKBOX 
 Regular Constitutional Church Board/Oversight/Eldership in place 
a)   FORMCHECKBOX 
  Other, please specify eg Mother church, State Exec      
7. Church Board/Oversight/Eldership Meetings
a)  FORMCHECKBOX 
 Required number of Meetings Held
a. Required Number      
b. Number Held      
b)  FORMCHECKBOX 
 Ratified signed Minutes are on file
8.  FORMCHECKBOX 
 Finance Committee/Business Council/ Administration Dept  in place



a)   FORMCHECKBOX 
  Other, please specify eg Mother church, Accountant      
9. Duty of Care Policy: 

a)  FORMCHECKBOX 
 Documentation Updated




b)  FORMCHECKBOX 
 Policy Implemented and Monitored


10.   Health and Safety Policy:

a)  FORMCHECKBOX 
 Documentation Updated



b)  FORMCHECKBOX 
 Implemented and Monitored
c)  FORMCHECKBOX 
 Children Evacuation Drill conducted last Year or date planned       
d)  FORMCHECKBOX 
 Adult Evacuation Drill conducted last Year or date planned       
11.   Privacy Policy in Place




a)  FORMCHECKBOX 
 Documentation Updated




b)   FORMCHECKBOX 
 Implemented and Monitored
Periodic and Standing Particulars

12.  Financial Year Ending  FORMCHECKBOX 
 July – June     FORMCHECKBOX 
Jan – Dec    FORMCHECKBOX 
 Other (specify     
13. Officers
Voting Board/Oversight Members
a)  FORMCHECKBOX 
 Senior Minister, Name      
b)  FORMCHECKBOX 
  FORMDROPDOWN 
, Name      
c)  FORMCHECKBOX 
  FORMDROPDOWN 
, Name      
d)  FORMCHECKBOX 
  FORMDROPDOWN 
, Name      
e)  FORMCHECKBOX 
  FORMDROPDOWN 
, Name      
f)  FORMCHECKBOX 
 More, List Names      
Other Officers (if none appointed write Senior Minister’s name)
g)  FORMCHECKBOX 
 Designated Public Officer, Name       
h)  FORMCHECKBOX 
 Non Voting oversight Administrator Name       
i)  FORMCHECKBOX 
 Risk Officer (eg DOC, OHS, Ethics)      
j)  FORMCHECKBOX 
 Auditor Name      
14. Church Constitution & Policies conform to: 

a)  FORMCHECKBOX 
 Associations Incorporations Act 1981



b)  FORMCHECKBOX 
 Recommended State CRC Constitution
Comment      
c)  FORMCHECKBOX 
 State/National CRC Constitutions Comment      
This form is to assist prompting you with your fiduciary and legal duties.  It would be a good idea to publish this report with your annual general meeting report.
�








